
 

Procedure Information 

Union Preschool 2020 

Due to Covid-19 this information and these procedures are subject to change throughout the 

school year. We are following the guidelines set up by the CDC and the MO DHHS which is the 

licensing agency for our program and we will continue to keep updated and make changes 

accordingly.  

Preschool is a time to learn and practice social skills. We know that these opportunities have 

been scarce during this time. We are glad to be able to offer some time for the children, but 

we must all work to make it a safe space.  

We are also well aware of the emotional and psychological toll this pandemic has had on all 

of us and on the children. The comfort and well-being of the children and staff is primary. 

Through all these extra measures, you and the children will see the same level of care and 

respect we have always shown. 

Safety – Health checks will be made daily. The teachers will self-test before arriving at 

school. Here is a check list to keep on hand for an every morning health assessment.  

Daily-Home-Screening-for-Students-Checklist-ACTIVE-rev5A.pdf. Besides the parent’s 

acknowledgement of a home check, your child will be asked how they are feeling and 

will have their temperatures taken upon arrival. Anyone who shows signs of any illness 

will not be allowed. Signs of infection are: Fever of 100.4 or more, runny nose, cough, 

shortness of breath, body aches, headache, nausea, vomiting, diarrhea, and loss of taste 

or smell.  

We require that if your child is showing any signs of fever or not feeling well, they do 

not attend that day. Your child will need to be fever free for a minimum of 24 hours, 

without the assistance of fever reducing medications, in order to return to school.  

 We require that if anyone in the family of a child has been on a vacation or out of the 

state, they inform the director as a precaution. If it was to a high outbreak area, we 

require that you refrain from sending your child to school for 10 days. This is asked for 

the safety of everyone at the school.  

This is a good link to getting back to school.  

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/symptom-screening.html 

https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Back-to-School-Planning-for-In-Person-

Classes.pdf 

file:///C:/Users/Michele/Desktop/Daily-Home-Screening-for-Students-Checklist-ACTIVE-rev5A.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/symptom-screening.html
https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Back-to-School-Planning-for-In-Person-Classes.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Back-to-School-Planning-for-In-Person-Classes.pdf


 

Arrival and Dismissal:  

Arrival and dismissal will take place at the Oleatha Door and the Watson Door. Your 

child will be assigned an entrance.  At arrival families must maintain distance while 

waiting to be admitted. Parents will not be allowed in the building at this time. Adults 

and children over the age of two must be masked. You will be questioned about your 

child’s health at arrival. You will have signed a form about your compliance to these 

regulations. Your child’s temperature will be taken with a non-touch thermometer. Your 

child will also be checked for simple signs of illness like watery eyes, flushed cheeks, 

running nose or cough.  

Hand- washing: 

 Upon entering the school, everyone will sanitize their hands. The children will be 

directed to the bathroom to wash their hands at arrival. Each time the children leave 

their classroom, they will wash their hands before they return. There will be frequent 

hand washing throughout the day. After the children play outside they will wash their 

hands. At dismissal, the children will have just washed, so we will be sending clean 

hands home with you.  

Materials: 

 In the classrooms, the children will each have their own art supplies in a designated 

area. Toys and games will be limited to those that can be cleaned and set out in areas 

that are conducive to safe use.  We know that it will be difficult for the kids to maintain 

some personal space and responsible use of items, but we will work it out with the 

children. Toys and games will be wiped down periodically throughout the day. All 

outdoor toys will be cleaned after each use. We are using toys and games that can be 

easily cleaned or rotated out. We have an ample supply of toys and games to choose 

from. Children will not be allowed to bring things from home. They will carry their red 

school bag which must not contain toys or items clipped to it.  

Classrooms: 

Your child will remain with their classroom group and teacher throughout the day. To 

limit the number of children in a cohort group, they will not be paired with a partner 

class. Moving throughout the building has been a feature of our daily routine, but it will 

be limited this year.  

 



 

Reminders:  

We will frequently remind the children throughout the day to not touch their face, to 

cover their coughs and sneezes, and to properly wash their hands. We will limit how 

many can sit at a table so they can have adequate space. They will be reminded to 

respect each other's personal space. Basically, we just want to remind them they can 

still play together, while being respectful of personal space.  

Red Bags:  

We will be using the red bags to transport papers, artwork and items home with your 

child. This and possibly their brown bag lunch are the only items to come into the 

building from home. There should be no toys in or hanging from the bag. The bag needs 

to be kept clean. You may have to periodically wipe it off, especially the handles.  

Masks:  

All teachers and assistants will be required to wear masks indoors while working with 

the children. Children will be required to wear masks. Your child will need time to 

become accustomed to safely wearing a mask. Please practice this at home. Masks must 

be washed daily. You must have your child’s name on their mask. Please also have an 

extra mask in a zip lock baggie in your child’s red school bag. It does contain some good 

ideas for proper wearing and use. We have looked into the Gaiter style masks. We do 

not think this is a safe option for the preschoolers, due to all the extra fabric that will 

create more germ laden space.  

We will be working on the wearing of masks when the group is outside. It would be a 

relief for them to be able to go outdoors without their masks on. The problem comes 

with the removing, storing and putting on of masks.  

All that said, if the masks create an increased risk because of young children’s habits of 

chewing on things or constantly touching their face and mask, we will first work with 

them and may end up discontinuing their use. We hope we are able to have them wear 

them safely and you can help. Please read the attachment. 

https://theconversation.com/kids-need-to-wear-masks-when-they-go-to-school-in-person-and-parents-

can-help-them-get-the-hang-of-that-143389 

 

Food and Drink: 

https://theconversation.com/kids-need-to-wear-masks-when-they-go-to-school-in-person-and-parents-can-help-them-get-the-hang-of-that-143389
https://theconversation.com/kids-need-to-wear-masks-when-they-go-to-school-in-person-and-parents-can-help-them-get-the-hang-of-that-143389


 The drinking fountains will not be used. Water pitchers and disposable cups will be 

supplied in classrooms and outside. The children will be served snack and will be seated 

at a safe distance for snack. We will be using the Café for snack and lunch. We will be 

able to distance the children more efficiently in this large space. Each classroom will be 

assigned a time and space in the café. The children will remove their masks while eating. 

They will put their mask in a paper bag with their name on it.  

This year because of restrictions we will not be asking for Room Parents.  Room Parents 

have always been such a wonderful source of holiday treats and party bags. We will miss 

this. The holiday parties will have special treats supplied by the school. There will be a 

fee collected from families for these party items.  

We will still celebrate each child’s birthday. The school will have a fun birthday snack for 

the class on each child’s birthday.  

Lunches: 

Lunches will need to be carried in a disposable paper bag with your child’s name on it. 

Please pack food items in disposable bags. Drinks should be in disposable containers like 

juice boxes. Your child should be independent in opening items. Nothing will be sent 

back home, so be realistic about how much your child will eat.  

We will not have Lunch Bunch for the children this year. Lunch Bunch would involve 

grouping kids form several cohort classes. That would create unnecessary risk at this 

time. 

Readings and Songs: 

 We are well aware of the children’s daily encounters with issues of this pandemic. We 

will use some preschool books that cover some of the COVID issues the children may be 

encountering. However, be assured, this is not our primary focus. The children’s 

emotional and psychological well-being will always be on our minds. We will have some 

little songs about hand-washing, kindness, sharing and personal space. We will make 

these available with you too. We have always been a group of huggers here. This will be 

difficult for us and for the children. Here is a sweet little presentation from Sesame 

Street about self-hug. It would be good to share with your child. We will be using it a lot 

at school.  

https://www.youtube.com/watch?v=Xa_qNH8u3OM   

Cleaning:  

https://www.youtube.com/watch?v=Xa_qNH8u3OM


We have always and will continue to carry out the sanitizing and cleaning procedures set 

out in our Teacher’s Handbook. For daily use, we have spray bottles with soap, water 

and a bleach solution in every room. We follow a cleaning, rinsing and sanitizing 

procedure on surfaces and toys. We will also have a sanitizing spray for each classroom 

as well as disinfecting wipes. Often touched surfaces, stair rails and bathroom sinks will 

be sprayed or wiped during the day. After dismissal more cleaning and sanitizing will 

take place.  

We will also have a commercial cleaning service come in before classes resume on 

Mondays. They have assured us a safe cleaning and sanitizing of all bathrooms, halls and 

stairways. As they finish up everything will get an Electrostatic Disinfecting Spray.  

 Medical:  

If your child has any medical issue that would qualify them as high risk, please make 

sure the director (Michele Villa) is aware of this condition.  

Covid-19 Response:   

If a child or staff member becomes sick during the school day, he/she will be secluded to 

an unused room.  The child’s parents will be contacted immediately for pick up. All other 

children within that group will be moved to a new space and that room will be closed 

until everything can be sanitized. While maintaining privacy, we will contact all parents 

of that group to alert them of an illness.  

In the case of a teacher’s illness, she will be sent home and a staff member will take the 

class for the rest of the day.  

Health guidelines will be followed when assessing the situation of illness whether it 

occurs at school or is reported by the family. Quarantining the whole class may be 

warranted.  

If the teacher is ill, her class may be put on home learning for up to two weeks. She will 

have learning packets ready for this possibility. 

Please look at the flow charts we have included on the next pages.  

 

 

 

 

 



 

 

The following two pictures are flow charts that the school staff will use to manage individual cases as 
they arise.  These flow charts were developed by Pediatric Infectious Disease specialists from St. 
Louis Children's Hospital.  This has been reviewed and supported by the STL City and County 
Health Departments.  This flowchart is subject to change in accordance with health and safety 
guidelines. 

 

 

 

   



 

 


