
                                    
 

The children have done very well getting used to a 
routine. They look forward to moving from room to 
room. They have learned a lot of classroom rules 
and teacher expectations. They know that a parent 
will return to pick them up. They are ready to learn, 
play and have fun with new friends. We hope that 
you, the parents, are in the comfort zone too. You, 
also, have a lot of regulations and expectations to 
become acquainted with. For some of you it is your 
first time in being a parent of a school child. We 

want to thank you for all your cooperation in dealing with forms, calendars and payments.  If 
you need an extra calendar each month for a baby-sitter or grandparent, please let the teacher 
know. The class rosters will be handed out soon.  The information on the roster is from the 
form you filled out at Orientation. If we have made an error on the completed roster, please let 
us know so that it can be amended.  The roster should help you arrange play dates and room 
parent activities.  
We hope that the Handbook is helpful and that you do not hesitate to question a teacher or 
someone in the office if you have a problem. Please, place your payments, notes, book orders 
and fund raising forms in the blue mailbox in the hall. We pick up the mail after the children all 
arrive. If you are paying by cash either give it to your homeroom teacher or bring it to the 
office. We will always issue you a receipt for cash over $40. 
The teachers have a very hectic schedule and spend a lot of time getting supplies and materials 
ready before the children arrive. They will be ready to greet you and your child in the classroom 
at 8:35. You must not leave your child in the classroom until the teacher is present and ready 
for class. It is a safety issue for your child. We will open the Oleatha door at 8:35. At this time it 
is still the only entry or dismissal door. Things may change when the other side of the building is 
no longer a construction site. Thank you for your cooperation. 

 

 
Back to School 
 
The Back to School Open House was stupendous. It replaced our previous Parent/Teacher  
Dessert Night and proved to be a welcome change. We were so glad to be able to welcome  
families into the new space. Excitement was high to check it all out. Returning siblings seemed  
to approve of the changes.  
We hope you enjoyed the Scavenger Hunt that got the family to every classroom. There were a 

lot of engaged participants. The Book Baskets were won by Caroline from The Three’s Orange room, 
Lorenzo from the Four’s Science room and Scarlett from the Jr Kdg Music room.  

The Book Fair was another popular spot. Scholastic always sends us so many great book choices 
for the children. Those moments of indecision are tense for some of the little ones and good 
negotiations were evident. Thank you so much for your purchases. We will be accumulating Scholastic 
Dollars for more new materials and equipment.  Our previous bank of Dollars was over $5,000 which 
we spent on new toy shelving.  

So again, Thank you for making our first Family Event of the school year a real success.  
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Room Parents 
Thanks for the great Room Parent response. It was wonderful to have so many volunteers in 
attendance at the meetings.  We hope that each family has received the note from the class 
room parents concerning the holiday parties and the donation of $10.00 which they are 
requesting to cover the cost of holiday treats. This payment should be in cash or a check made 
out to the room parent. It does not go into our school account.  Please, turn your money in to 
the teacher as soon as possible. She will get it to the Room Parent coordinator.  If you have not 
received the information, please talk with the homeroom teacher. The first holiday party will be 
Halloween. 

 

 
Jackets 
As the weather changes, more children will be wearing jackets. Please, be sure that your child's jackets 

and coats are labeled with his/her name. It would be helpful if you assist your child in hanging up the coat in 
the appropriate area for the class. If they help hang it up, they will be able to find it later.  

The teachers will assist the children with their outer clothing, while also helping them become more 
independent. Just as you are doing at home.  

 
 

For Those Sneezes 
Kleenex - We go through a lot of Kleenex throughout the year. If you would like to bring in a box for 

your child's class, it would be appreciated. The homeroom teacher will store it for class use. Thanks 

 

Resources 
We have some resources available for you in the office. There are books and handouts about many 

subjects of interest to parents of preschoolers. We also have kits put together for a new baby in the family, 
separation or divorce, death in the family, loss of a pet, and family illness. The kits include children's books and 
parent information. Please do not hesitate to come and check one out.                

 

School Photos 
Picture Day will be October 16th and 17th. The correct date for your class is on the envelope. We will 

be sending home an envelope for you to fill out and return for ordering the pictures. We 
have been working with this photographer for several years now and we have been very 
pleased with the photos. He will be able to take a photo of your child individually as well as 
a classroom photo. If you are not interested in a photo of your child you may still purchase 
a class photo. Many families find them to be a keepsake of the preschool years. Also, just to 
let you know that the photographer will be taking a full photo of your child shoes included.   
Your check should be made out to Midwest Photographic (they have changed their name) If 

you would like a photo of a younger sibling, the photographer will be available to take them. Call the office for 
a time.  

 
 
 
 



Dress for Success 
Please dress your child in clothing that he/she will not be upset about getting messy. The children wear 

smocks when painting or using other messy materials, but accidents do happen and spills do occur at snack 
time. Your child should be wearing nonskid shoes, like tennis shoes. Shoes with rubber soles usually prevent 
falls and slips, especially in the gym.  Crocs, flip flops and dressy shoes are not appropriate wear for school. 
Crocs, especially, are deceptive, because they appear to be safe, but we have seen Crocs stop and children fall 
forward. Boots seem to be a popular thing this year. Please, consider whether your child will be able to enjoy 
class activities with the boots on. Western style boots that are often large, tall and leather soled are not 
appropriate wear for Preschool.  

 
Fathers’ Night is October 23rd   

Dads come and join your child for a special evening at school.  
* Begin on the floor your child's homeroom is on, get your name tag and have fun.  
*You will share activities, a snack, crafts, have your photo taken with your child.  
*The evening will end with songs in the gym. 
If dad is unable to come, we welcome a grandpa, an uncle, a family friend or even mom. Just one 

family member with the child please. It is a special evening for the preschool child and siblings must be left at 
home.  

All classes of Threes and the 4 day Fours 4’s will come from 6:00 - 6:45 
All classes of Jr Kindergartners and 3 day 4’s will come from 7:00 - 7:45   See you there. 

 

Birthdays 
We are so glad to be able to celebrate the children's birthdays at school. You will receive a note from 

the teacher about your child's celebration. We have them once a month for all the children with birthdays that 
month. The children with summer birthdays will also celebrate their birthdays. We ask the parents to share in 
the preparation and bring treats, napkins, and juice for the party. Please contact 
the other parents and decide what each of you will bring. Turn your form into the 
teacher so she will know that everything has been prepared. Most classes will be 
bringing things for two classes since the children share snack time with another 
class. The children really enjoy cookies, Rice Krispie Treats and donut holes. Do 
not forget that we are a NO Peanut school. We have eliminated Treat Bags, to 
help keep the focus on the children celebrating their birthdays.  

*These little celebrations are a way to give special recognition to each child. They are so pleased to 
have this special day and share it with their friends. They each have their own celebrations at home and this is 
just a way to bring a little of that to school. The children are young, everything is new and wonderful for them. 
They are very pleased with the most simple things and so we try to keep these parties simple. Often, it is more 
than one child's celebration. They are learning to take their time in the lime light and enjoy each other's time 
as well. It is a wonderful lesson in sharing.  

* It is also an opportunity for parents to be able to spend a little time at school. It is difficult to imagine 
what a day at school may be for your child and this visiting day will give you a glimpse of what goes on. Please, 
remember though that this "party" day is not a typical day for most of the classes. The children are especially 
sensitive to the presence of one or more parents in the classroom and do not act as they normally do. Some of 
them get the sillies, some get unusually quiet and the group as a whole becomes a challenge for the teacher. If 
you feel comfortable helping out, just step right in. When the "audience" participates, the children usually 
calm down.  

*We welcome you and hope you enjoy this simple celebration with your child at school. 



 

Halloween Parades 
The Halloween parades are scheduled for October 30th, and 31st. Please check your child’s homeroom 

calendar for the correct date. The children may wear their costumes to school on these days. After all the 
children arrive at school, they will parade around the gym. Please wait for them in the gym. Do not forget your 
camera. The children will gather in groups to sing for you and have their pictures taken. It usually takes about 
half an hour. When they return to the classroom, they may want to take off the costumes. Please send a bag 
to put the costume in. You may go to the room to help your child remove his/her costume if you would like.  

*About the costumes: NO MASKS PLEASE Some children find it very frightening to see someone they 
feel should be familiar now disguised by a mask. 

* NO WEAPONS PLEASE. Weapons, even toys, are not allowed at school. If a plastic sword or gun is a 
part of your child's costume, you will have to leave that item at home. Thank you for your cooperation. 

 
Halloween Parties 
* The Halloween Party dates are Oct. 30th and 31st   The room parents are providing a special treat for 

the children on their party day. Please consult your class calendar for the correct day. Thank you for 
contributing to defray their costs. The teachers will serve treats later in the day. Thank you room parents for 
getting the goodies ready.  

 
 

 

Scholastic Book Club    
 One of the greatest gifts that parents can give to their 

children is teaching them to appreciate books and love reading. We will 
send book order forms home every month. These come to us from several 
book clubs. At times, there will be computer software titles available 
through these clubs.   

The books are a good value for you and the school 
receives points for the books that you order each month. The 
points are cashed in for electronic materials like cameras, CD 
players and computers.                                                                                                     
There are two ways to order.  
--You can send the forms and payment to the office.  When you 
send in your order, please note the date that the order is due.  We do not want to disappoint a child because 
of a missed deadline. Also, clip out the order and return it with your child's name and homeroom on the form. 
Please write Book Order on the envelope and put it in one of the hallway mailboxes. If you make selections 
from more than one club you just need one check. The check should be made out to Union Preschool.  
--You may go on line to place an order and pay for them on line. Once again, please check the due date on the 
order. We still get points and none of us have to deal with checks or cash.    
All orders will be processed on the due date.  
 

Site: www.scholastic.com/bookclubs         
First time users will register their own name and password and enter a one-time activation      

      Code H7VCX.    
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Lunch Bunch  
 

The Lunch Bunch program gives your child the 

opportunity to enjoy school activities and social interaction for 

an additional time period and gives you an occasional 

opportunity to extend your day for personal appointments or a 

lunch date. It is an optional program Monday through Friday 

and filled on a first come basis.  

 

The children enrolled in the morning classes may sign 

up for Lunch Bunch, which would allow them to stay until 

1:00. This extended time will include an activity, an art time, gym time and lunch.  

Reservations and payment must be made in advance.  

 

There are several ways to sign up for Lunch Bunch. You may enroll now for a permanent status in 

Lunch Bunch for the year. That way you can be assured of a space and you will not be bothered with 

a monthly request form. We will just send you a notice of the fee for the coming month.  

 

Or you may request a date as needed. For those who would like to sign up occasionally, we 

will be accepting reservations for the month on the 1st of the preceding month. Please send a note or 

fill out the request form with dates listed to the office along with payment. If the dates are already 

filled, we will return your payment or check for alternate dates. The cost per session is $10.00. 

 

Sometimes we may be able to accommodate a request on short notice, especially early in the 

year. You may call the office or email.  

 

Lunch: Each child will be expected to bring a lunch in a box or a bag marked with the child’s 

name and homeroom. Lunches for the children arriving at 8:45 will be collected by the staff. The 

lunches will be stored in the hall. The lunches will not be refrigerated. You may put a cold pack in the 

lunch if you would like. Our facility is a Peanut free school. Please remember that when 

packing your child’s lunch. Sorry… that means no peanut butter or other peanut 

products. If you do send a nut-butter or other item that looks like peanut butter, you must label it.  

            
 

                                 
                            

 

 
 
 



 
October       2018          Union Preschool 
 
This is difficult information to share with you, but we do want you to know that we are 
prepared for emergencies and that you will be contacted as soon as possible. 
 

Dear Parent / Guardian: 
 
In the event of an emergency situation, Union Preschool has outlined an Emergency Response Plan.  
Please know that Union Preschool will make every attempt to notify you so it is vital that you keep 
your emergency contact information up-to-date.  It is advisable that you always are available to 
receive messages while your child is at school. We will be using email contact information. It is your 
responsibility to: 

1. Do you get emails from the office? If not, let us know NOW. 
2. Keep your contact information up to date 
3. Be accessible during the time your child is in school. We use all the numbers and email 

addresses you have supplied….but you must be open to those communications.  
4. Read and understand the Emergency Information and your responsibilities in responding 

 
 
Evacuation / Relocation 

1. If the emergency is confined to the immediate area at the Union Preschool as in a fire and the 
children cannot stay on the premises, the children will be taken to Efthim Realty, 3605 Watson.  
The children and staff will remain at this location while you or your emergency contact is 
notified of the situation. 

2. If the emergency is more wide spread and encompasses a larger area such as the 
neighborhood due to an environmental threat, like a hazardous spill, and the children cannot 
remain in the immediate area, they will be transported to a safe site by emergency personnel. 
The children and staff will remain at this location while you or your emergency contact is 
notified of the situation. 

 
Notification 

1. Every effort will be made to contact you as soon as the children and staff are safe.  If we 
cannot reach you, we will contact your alternate emergency contact.  Children will only be 
released to you or your alternate emergency contact during times of emergency. 

2. We will be using e-mail to communicate with you and phone numbers if necessary. 
 
Emergency Supplies 

1. We have emergency supplies on hand including first aid supplies, food, water, flash lights and 
blankets.  

2. Our supply boxes also contain emergency contact numbers. 
3. Every effort will be made to transport all children’s medications with us.  

 
Please rest assured that Union Preschool staff will remain with and care for the children at all times 
during an emergency to ensure the children’s safety.  As always, please don’t hesitate to contact me 
if you have any questions or concerns. 
 
Sincerely, 
 
Michele Villa 
Director  


